	[bookmark: _Hlk200434000]________________________________                                                                                                                            Approved by: Arlene Molina, Director



[image: San Bernardino County Preschool Services logo]

	Unit: ERSEA      
	Effective: 5/14/2026
	      Issued: 5/14/2026





[bookmark: _fs_WuNkAcoKIE6QsnaZLBizzQ][bookmark: _Hlk217309624]Selection Criteria Policy and Procedure

	[bookmark: _fs_rZPNmoBoLEOG9HHZL87LhA]Overview
	The Preschool Services Department (PSD) requires a standardized and prioritized set of criteria for selecting children and pregnant women for enrollment in PSD programs that comply with federal and state regulations and reflect the needs of the children and families who reside in San Bernardino County. These selection criteria are necessary for making PSD programs available to the children and pregnant women in San Bernardino County who are most in need of services.



	[bookmark: _fs_IAXXEc8ikS4cvMikJm3Q]Policy
	PSD staff who are involved in the selection and enrollment processes – including the Eligibility, Recruitment, Selection, Enrollment, and Attendance (ERSEA) manager, supervisor, and generalists – must adhere to PSD’s selection criteria when selecting applicants for enrollment into PSD programs. PSD’s selection criteria comply with federal and state regulations.



	[bookmark: _fs_a2eqOxYBbC0mhJndgwANewA]Purpose
	The purpose of this policy and procedure is to establish PSD’s selection criteria and how they are used to select applicants for enrollment.



	[bookmark: _fs_gtxWzjuUCVXZGumTyJUQ]References
	This policy and procedure reference the following policies and regulations.
Head Start Performance Standards: 1302.11, 1302.14, and 1302.70,
Head Start Act: Sec. 645, and
California Code of Regulations: 17746, 17747, and 17748.
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[bookmark: _fs_a1nWw6MDsN0ajO7u2mhfcQ][bookmark: TSP202571412439335_MapTitles][bookmark: TSP2026429151538498_MapTitles][bookmark: TSP202642915326630_MapTitles][bookmark: TSP2026429163528220_MapTitles][bookmark: TSP20265681842743_MapTitles][bookmark: TSP2026514161530234_MapTitles]Selection Definition

	[bookmark: _fs_RfVuQxbj06JhU5RKnvmRg]Eligibility and selection definitions
	Eligibility
The process of determining which children – among all the children who have completed the application – are placed on the waitlist to be enrolled in a PSD program at a specific site.
Based on a set of requirements.

Selection
The process of deciding which children – among all the eligible children who have completed the application – are enrolled in a PSD program at a specific site.
Based on prioritized criteria used to determine the order in which children are enrolled.



	[bookmark: _fs_a9Mbv0VlnUSjqRUPDv5Uw]Selection vs. eligibility
	Selection and eligibility differ in the following ways.

	[bookmark: _fs_a4B3Gnnzl8E2EKtlYbx2Mzg_0_9_0]Eligibility
	Selection

	Determined and verified before selection
	Completed after eligibility is determined and verified

	Based on a set of requirements
	Based on a set of criteria for prioritization

	Who may be added to the waitlist?
	Who is enrolled first or next from the waitlist?






	[bookmark: _fs_Dt9hihIf1kWvuKvBMJWB2Q]Selection vs. eligibility example
	This example uses only the criterion of age.
Scenario: The following two students apply for EHS-CCP.
Carlos, age: 12 months
Elizabeth, age: 24 months

Eligibility and Selection
The following table compares Carlos’s and Elizabeth’s eligibility and selection priority.

	[bookmark: _fs_a9RtHdAE6kUq18Xlkwy9lg_0_9_0]
	Carlos
	Elizabeth

	Eligibility
	Yes
	Yes

	Eligibility Explanation
	Meets the age requirement of 6 weeks to 3 years.
	Meets the age requirement of 6 weeks to 3 years.

	Selection
	2nd on waitlist
	1st on waitlist

	Selection Explanation
	Younger children are given lower priority.
	Older children are given higher priority.






[bookmark: _fs_K8s5Lmrp0USUO8SeCOmpFw][bookmark: TSP2026429151538540_MapTitles][bookmark: TSP202642915326645_MapTitles][bookmark: TSP2026429163528240_MapTitles][bookmark: TSP20265681842757_MapTitles][bookmark: TSP2026514161530248_MapTitles]The Waitlist and Eligibility Points

	[bookmark: _fs_a8BmP7CQcLEWrXE38B3hzBw]Waitlist definition
	Waitlist 
The list of children who…
have applied for enrollment into a PSD program,
are verified as eligible, and
are ordered from highest priority to lowest priority for enrollment



	[bookmark: _fs_a6gBpYS4v90K3soM68IRecQ]Eligibility points definition
	Eligibility Points
Points based on selection criteria established by federal and state regulations and the Community Assessment
Calculated by ChildPlus
Higher points = higher priority
Determines a child’s ranked order on the waitlist



	[bookmark: _fs_a9Zxa5mAEYEGrqWOTrpJdjw]Eligibility points example
	This example uses a limited number of criteria to be brief.

Scenario: Two families apply for Early Head Start (EHS).

Eligibility Points and the Waitlist
The following table demonstrates how eligibility points are added to establish a child’s priority rank on the waitlist.

	[bookmark: _fs_BRMWCFGLLkyCmckC3dlu9A_0_9_0]Family 1
	
	Family 2

	Criterion
	Points
	
	Criterion
	Points

	Child’s age= 13 months
	15
	
	Child’s age= 12 months
	10

	Single parent/guardian
	10
	
	Single parent/guardian
	10

	Parent enrolled in college full-time
	25
	
	Parent has a high school diploma
	5

	Child has an IFSP
	50
	
	Child has a potential IFSP (evaluation in progress)
	25

	Parent receives TANF
	400
	
	Parent receives TANF
	400

	Total
	500
	
	Total
	450



Family 1’s child is higher on the waitlist than Family 2’s child. Family 1’s child has a higher priority for enrollment compared to Family 2’s child.



	[bookmark: _fs_lBD0PVtniEu4hSxbhuN59w]Next to be enrolled
	The child with the most eligibility points for a given site and program (#1 on the waitlist) is the next child to be enrolled.

If the family does not respond to the offer for enrollment after three contact attempts, the available slot is offered to the next family on the list.



[bookmark: _fs_tNDywW393UqhDXGuI03phQ][bookmark: TSP202571412439373_MapTitles][bookmark: TSP2026429151538559_MapTitles][bookmark: TSP202642915326660_MapTitles][bookmark: TSP2026429163528253_MapTitles][bookmark: TSP20265681842770_MapTitles][bookmark: TSP2026514161530261_MapTitles]HS and EHS Eligibility Points

	[bookmark: _fs_NddJI5rNw0S05BhggvJIGw]Eligibility points for the different programs
	Unless otherwise stated, the eligibility points listed in the tables below apply to:
Head Start (HS),
Early Head Start (EHS), and
EHS for pregnant mothers.



	[bookmark: _fs_RhLdFghFQ0WBkovs3TYZeg]Priority 1
	The following table lists the current Priority 1 eligibility points for the 2026-2027 program year.

	[bookmark: _fs_THnHZ2I5kKJM1qColEDA_0_0_0]Categorical Criterion
	Points

	Foster Care
	500

	Homelessness
	500

	Public Assistance (SSI, SNAP, or TANF)
	400






	[bookmark: _fs_FJsP0z2GfEKxhdyYVNVA]Priority 2
	The following table lists the current Priority 2 eligibility points for the 2026-2027 program year.

	[bookmark: _fs_B9bIOx54iU2QnA8wxNfGiQ_0_0_0]Percent of Poverty Level
	Points

	0% to 25%
	175

	26% to 50%
	150

	51% to 75%
	100

	76% to 100%
	75

	101% to 130%
	50

	131% to 200%
	25

	201% to 999%
	0






	[bookmark: _fs_izmCJjzA0Cy3v5soF1Qyw]Priority 3 for Head Start
	The following table lists the current Priority 3 eligibility points for the 2026-2027 program year for HS only.

	[bookmark: _fs_BiQpsDrm4UwBnnqNLKxpg_0_0_0]Age (in months)
	Points

	0-34
	0

	35-47
	10

	48-60
	25



Participants are not eligible if they are:
Less than 34 months old on the school-year cut-off date or
60 months or older on the school-year cut-off date.


Continued on next page
HS and EHS Eligibility Points, Continued

	[bookmark: _fs_YzXHzN0gU2drWqYfE7ggA]Priority 3 for Early Head Start
	The following table lists the current Priority 3 eligibility points for the 2026-2027 program year for EHS only.

	[bookmark: _fs_yIi5IilnEUCdcVp1e6tw_0_0_0]Age (in months)
	Points

	0-6
	5

	7 to 12
	10

	13 to 18
	15

	19 to 24
	20

	25 to 36
	25



Participants are not eligible if they are 36 months or older on the school-year cut-off date.



	[bookmark: _fs_FfifAKA0xEOqogrIOwo0wA]Court system referrals
	The following table lists the current eligibility points for court system referrals for the 2026-2027 program year.

	[bookmark: _fs_a4UbUwqEl3Eia4JN2YUfKvA_0_0_0]Criterion
	Points

	Voluntary family maintenance program 
	100

	Court-ordered family maintenance program 
	100

	Previous CFS case closed (last 12 months)
	50

	CFS social worker referral
	25

	Not applicable
	0






	[bookmark: _fs_a0V2Zr2C8KE66m28y9fRQLQ]Community partnerships
	The following table lists the current eligibility points for community partnerships for the 2026-2027 program year.

	[bookmark: _fs_QaQEjal17k2cAwNZJBZi1w_0_0_0]Criterion
	Points

	Pathways referral
	25

	TAD referral
	25

	Not applicable
	0





Continued on next page
HS and EHS Eligibility Points, Continued

	[bookmark: _fs_a3hv590gCbUCRrYtqyWICpA]Child development
	The following table lists the current eligibility points for child development for the 2026-2027 program year. These points do not apply to EHS pregnant mothers.

	[bookmark: _fs_nM6QiqaE21cB1K3RRRw_0_0_0]Criterion
	Points

	IEP (HS) or IFSP (EHS) in place (with supporting documentation)
	50

	Evaluation in progress (with supporting documentation)
	25

	Parental concern
	5

	Not applicable
	0






	[bookmark: _fs_a94MSUGvUCEYytAhaFYg]Current pregnancy
	The following table lists the current eligibility points for current pregnancy for the 2026-2027 program year. These points apply only to EHS pregnant mothers.

	[bookmark: _fs_rj9e67DxS0euoKsGkaHgw_0_0_0]Criterion
	Points

	Identified disability in the fetus
	50

	High-risk pregnancy (current)
	25

	History of premature or low birth weight
	10

	Not applicable
	0






	[bookmark: _fs_a1R4fzHOqMUyacOLKsTL4eA]Parental status
	The following table lists the current eligibility points for parental status for the 2026-2027 program year.

	[bookmark: _fs_a7XnlYhGZjEKeJhpv3943A_0_0_0]Criterion
	Points

	Teen parent/guardian
	25

	Single parent/guardian
	10

	Two parents/guardians
	0






	[bookmark: _fs_fDegcNxrEU6yTSz345oTMQ]Parent education
	The following table lists the current eligibility points for parent education for the 2026-2027 program year.

	[bookmark: _fs_a6x3MjaTokKaym5wfSOPnw_0_0_0]Criterion
	Points

	Student (current)
	25

	Vocational training (current)
	25

	High school diploma or GED
	5

	Higher education
	0





Continued on next page
HS and EHS Eligibility Points, Continued

	[bookmark: _fs_SiM4j3vnkyAOHnXfyTk5A]Employment status
	The following table lists the current eligibility points for employment status for the 2026-2027 program year.

	[bookmark: _fs_XJUfBDQiMkWUVd03LeJyAw_0_0_0]Criterion
	Points

	One working parent/guardian
	15

	Two working parents/guardians 
	5

	Not applicable
	0






	[bookmark: _fs_R7hHIha1UeJuvKwq6i2uA]Transportation
	The following table lists the current eligibility points for transportation for the 2026-2027 program year.

	[bookmark: _fs_pkOGIIpkUEizVMjbur4C2w_0_0_0]Criterion
	Points

	Limited public transit (high desert region)
	10

	Not applicable
	0






	[bookmark: _fs_d6Il5o8GiECTOOEwlH12A]Family composition
	The following table lists the current eligibility points for family composition for the 2026-2027 program year.

	[bookmark: _fs_a2BlIM7WAC0qzqKaMf4GtLg_0_0_0]Criterion
	Points

	Written guardianship
	25

	Kinship (no documentation)
	15

	Temporary custody
	15

	Not applicable
	0






	[bookmark: _fs_a0rHXX8Txh0e0ycmCYILodQ]Family environment
	The following table lists the current eligibility points for family environment for the 2026-2027 program year.

	[bookmark: _fs_yrYZkYbVN0eVTmzR4JUmMw_0_0_0]Criterion
	Points

	Active safety concern
	25

	Referral to support services
	15

	Not applicable
	0





Continued on next page
HS and EHS Eligibility Points, Continued

	[bookmark: _fs_p9WGN8Vrx0uBhhsOYVkTA]Mental health
	The following table lists the current eligibility points for mental health for the 2026-2027 program year.

	[bookmark: _fs_TwevoJqpEyGjrEjEK3ZQ_0_0_0]Criterion
	Points

	Receiving treatment
	10

	Documented behavioral health concern
	5

	Not applicable
	0






	[bookmark: _fs_C2jFRjR702YVHHUrbLGYA]Substance abuse
	The following table lists the current eligibility points for substance abuse for the 2026-2027 program year.

	[bookmark: _fs_ghGvjJ1UEqrKFEuBqyKzQ_0_0_0]Criterion
	Points

	Receiving treatment
	10

	Referred to treatment
	5

	Not applicable
	0






	[bookmark: _fs_Rl23xnhtkCGke3sLiYkzQ]Incarcerated parent(s)
	The following table lists the current eligibility points for incarcerated parents for the 2026-2027 program year.

	[bookmark: _fs_uAhg7PNwS0eUR8Tvw6m7A_0_0_0]Criterion
	Points

	Currently incarcerated
	25

	Previously incarcerated 
	10

	Not applicable
	0






	[bookmark: _fs_zVkODWhSZku0U8kRWPAXg]Additional consideration (EHS pregnant mothers only)
	The following table lists the current eligibility points for additional consideration only for EHS pregnant mothers for the 2026-2027 program year.

	[bookmark: _fs_LmGPut0bpEGHJ1Up3I8Fmg_0_0_0]Criterion
	Points

	Has a child currently enrolled in Early Head Start (EHS)
	5

	Has a child currently enrolled in Head Start (HS)
	5

	Not Applicable
	0





Continued on next page
HS and EHS Eligibility Points, Continued

	[bookmark: _fs_LoXn1Z30SfFDZkGqmg]Head Start staff
	The following table lists the current eligibility points for HS staff for the 2026-2027 program year.

	[bookmark: _fs_qBSK9UNF7EyGQlCEgOc3lQ_0_0_0]Criterion
	Points

	Child of active Head Start staff
	10

	Not Applicable
	0






[bookmark: _fs_sZ8WIsjOmUas5kHHKGqg0g][bookmark: TSP202571412439420_MapTitles][bookmark: TSP2026429151538592_MapTitles][bookmark: TSP202642915326696_MapTitles][bookmark: TSP2026429163528305_MapTitles][bookmark: TSP20265681842783_MapTitles][bookmark: TSP2026514161530274_MapTitles]CSPP Eligibility Points

	[bookmark: _fs_QkG0LbjVk6x5IzPi3ER4A]CSPP eligibility points
	The following are the current eligibility point allocations in ChildPlus for California State Preschool Program (CSPP).

	[bookmark: _fs_lfZCUOW9SEGykrmMM2N1Q_0_0_0]Income and Income Alternative Criteria
	Points

	Homelessness
	2000

	Public Assistance
	1000

	State income ranking
	(See information below)

	Other Criteria
	Points

	Active Child Protective Services (CPS) case
	3000

	At risk for abuse, neglect, and/or exploitation
	3000

	Returning CSPP participant who is 4 years old
	100






	[bookmark: _fs_ToKsooIjEhA7r3JDLiaQ]State income ranking
	The California Department of Education (CDE) publishes an income ranking table for each school year.

Access the income ranking table for the current school year in the CCTR fee calculator file attached to the CEU/ERSEA Forms module in ChildPlus, or access it on the Child Care and Development Fiscal Resources page on the CDSS website.

An applicant receives 1150 eligibility points for an annual family income that is less than or equal to the Rank 1 dollar amount for the child’s family size according to state poverty guidelines.

The number of eligibility points received decreases by 10 points for each successive income rank down to rank 100. For example, an applicant with an annual family income less than or equal to Rank 2 receives 1140 points.



[bookmark: _fs_a8dtwfJKKEihzgUpvY6NJQ][bookmark: TSP202571412439436_MapTitles][bookmark: TSP2026429151538603_MapTitles][bookmark: TSP202642915326709_MapTitles][bookmark: TSP2026429163528321_MapTitles][bookmark: TSP20265681842797_MapTitles][bookmark: TSP2026514161530288_MapTitles]Selecting an Applicant to Fill a Slot

	[bookmark: _fs_Pv2DemxQAUWmJjy72jLaA]Returners
	Returners are children who are currently enrolled in a PSD program and whose parents/guardians notify PSD that they want to re-enroll their children for the next program year.

Returners have priority to be enrolled in a program, especially if it is the same program option. Returners seeking a different program option have second priority behind returners returning to the same program option. This prioritization is important in upholding the Head Start commitment to “continuity of care.”



	[bookmark: _fs_VyodqDGreUqzcWNTyY5Akg]Transitioning from EHS to HS
	Children transitioning from Early Head Start (EHS) to Head Start (HS) have third priority.

Homeless children in a home-based program whose parents/guardians want them moved to a center-based program have first priority.

Foster children in a home-based program whose parents/guardians want them moved to a center-based program have second priority.



	[bookmark: _fs_xVndvQle0GrDHejCFy1cw][bookmark: _fs_TLcgbvx93UGFrJtgHUEKfQ]Other children
	For other children, those who have never been enrolled in a PSD program or those who have had a break in service, ERSEA generalists use the following procedure to select applicants to fill vacancies in PSD programs.

ERSEA generalists must complete the following procedure daily if possible and at least once per week for each classroom that has one or more available slots.

	
	[bookmark: _fs_I0BSQWC9VEa4x56dTreFQ_1_5_0]Step
	Action

	1
	Run the “2025 – Enrollment Priority Listing” report in ChildPlus to identify the homeless and foster care applicants (the highest priority applicants) who are waitlisted and approved for the vacancy.

	2
	Select the first applicant on the list (the applicant with the highest number of eligibility points) who has not been offered a vacancy.


	3
	Call the parent/guardian of the applicant to offer the vacancy.

If the family accepts the vacancy:
Provide the start date.
Arrange for the parent/guardian to go to the school site to complete paperwork with the PFCE (Parent, Family, and Community Engagement) generalist.





Continued on next page
Selecting an Applicant to Fill a Slot, Continued

	[bookmark: _fs_jqp9RzTP1UeIPkLxpZ8gTw][bookmark: _fs_c1MX0nTTOEyCkTF8kcCk9A]Other children, continued
	This procedural table is continued from the previous page.

	
	[bookmark: _fs_yOKn5l8sUa6p9YTTgKe4Q_0_0_0]Step
	Action

	4
	Continue going down the list until one of the following occurs:
All available vacancies at the school site have been accepted by applicant families,
All eligible families on the report list have either accepted or rejected the available vacancies, or
The generalist has attempted to contact all remaining eligible families at least three times by all contact means available, including phone, email, and text.

	5
	If one or more vacancies remain in the PSD program classroom, run the “2025 – Enrollment Priority Listing” report in ChildPlus to identify currently enrolled children whose parents/guardians are requesting transfer to another site or classroom and who are waitlisted and approved for the vacancy..

	6
	Repeat Steps 2-4 for all eligible participants who are requesting a transfer.

	7
	If one or more vacancies remain in the PSD program classroom, repeat steps 2-4 for all remaining eligible applicants.
Skip the over-income applicants (highlighted in pink or yellow on the report).
If the applicant has a family member who works for PSD, the ERSEA manager must approve the child for enrollment.

	8
	If one or more available slots remain, request an ERSEA supervisor’s approval to offer the vacancies to the applicants on the list whose family’s income is between 100% and 130% of the eligibility income maximum.

	9
	Repeat steps 2-4 for all over-income applicants up to the 130% income limit approved by an ERSEA supervisor.

	10
	If one or more available slots remain, request the ERSEA manager’s approval to offer the vacancies to the applicants on the list whose family’s income is 130% or more of the eligibility income maximum.

	11
	Repeat steps 2-4 for all over-income applicants who are 130% over and approved by the ERSEA manager.






	[bookmark: _fs_PY9OnWorTUiRwU2Le84xAQ]State programs - IEP/IFSP
	For state programs, when more than one child has the same selection priority, children with Individualized Education Programs (IEPs) or Individualized Family Service Plans (IFSPs) will be given priority.



[bookmark: _fs_IvOFKrU7xkilwAVkRx4dg][bookmark: TSP202571412439451_MapTitles][bookmark: TSP2026429151538615_MapTitles][bookmark: TSP202642915326722_MapTitles][bookmark: TSP2026429163528337_MapTitles][bookmark: TSP20265681842812_MapTitles][bookmark: TSP2026514161530303_MapTitles][bookmark: _Hlk202797352][bookmark: _Hlk217905351]Monitoring

	[bookmark: _fs_KvKrqdxCUymmHTUMUZFWA]What is monitored
	State regulations require documentation of the selection process. To satisfy this requirement, ERSEA generalists must do the following as part of the enrollment process.
Make a PDF copy of the 2025 report used to select the child for enrollment,
Upload the PDF to the enrollment documents section of the child’s records in ChildPlus, and
Make a note in the enrollment notes section of the child’s records in ChildPlus explaining why the child was selected for enrollment. Also, if the first child on the selection priority list is not selected, include an explanation.

Note: If a slot is new and has never been filled previously, the 2025 report is not needed. When an applicant meets eligibility requirements, the child is enrolled in the open slot. However, if multiple children complete the eligibility process at the same time, a 2025 report is needed.



	[bookmark: _fs_a5QbAlSBA4EWSu6nmqNbOcQ][bookmark: _fs_DEU45MTaNkOF6jTEn5S62w]Monitoring responsibilities
	Adherence to this Selection Criteria Policy and Procedure must be monitored across multiple organizational levels to verify compliance with program requirements and maintain continuous improvement.

Monitoring should include actions listed in the table below.

	
	[bookmark: _fs_WoEoEgPP0eLUoWhrnjyCg_0_9_0]Role
	Frequency
	Scope

	ERSEA program supervisors
	Daily 
	As part of the enrollment checklist, reviews the 2025 report and the selection notes for all children submitted by the generalists for enrollment to ensure adherence to the selection priority standards.

	ERSEA program manager
	Monthly
	Reviews the enrolled children’s 2025 report and selection notes originally reviewed by the ERSEA supervisors to monitor adherence to the selection priority standards.

	ERSEA deputy director
	Quarterly
	Reviews the enrolled children’s 2025 report and selection notes reviewed by the ERSEA manager to monitor adherence to the selection priority standards.





Continued on next page
Monitoring, Continued

	[bookmark: _fs_I4jtwuTUpkCwYeWEANdmiQ]Staff training
	All ERSEA staff must receive training on PSD’s selection criteria policy and procedure upon being hired and annually thereafter.



	[bookmark: _fs_nILAXyxYoE69Oyt3OIWEQ]Adherence
	Failure to comply with this policy may result in disciplinary action up to and including termination. 



	[bookmark: _fs_a2JN5HkluC0aHBcGFpGTww][bookmark: _fs_HQjklVxS7UiTMG6SwLUISQ]Revision history
	The following table shows the revisions made to this policy:

	
	[bookmark: _fs_ZS8LPCTquEOx4dMWMjVQ_0_0_0]Date
	Title

	5/14/26
	Selection Criteria Policy and Procedure






[bookmark: _fs_hfc829KYe06sHn8mgifCmA][bookmark: TSP202642915326724_MapTitles][bookmark: TSP2026429163528357_MapTitles][bookmark: TSP20265681842829_MapTitles][bookmark: TSP2026514161530320_MapTitles]Glossary

	[bookmark: _fs_a10dV5xGZUGX9lhpxvgeCQ]Terms and definitions
	The following are definitions of terms used in this policy and procedure.

2025 – Enrollment Priority Listing report – The ChildPlus report used to generate the waitlist.

Community assessment – An assessment conducted by PSD of the needs of San Bernardino County residents for PSD programs, including locations that have significant need for PSD programs, populations of children and families that have significant need for PSD programs, and the extent to which PSD is currently meeting those needs.

Eligibility – The process of determining which children – among all the children who have completed the application – are placed on the waitlist to be enrolled in a PSD program at a specific site.

Eligibility points – Points based on selection criteria established by federal and state regulations and PSD’s community assessment.

Individualized Education Program (IEPs) – A program for delivering special education supports and services created for a specific individual student with input from teachers, parents, school administrators, support service personnel, and the student (Department of Education, “A Guide to the Individualized Education Program”).

Individualized Family Service Plan (IFSPs) – “A written plan created to meet the individual needs, concerns, and priorities of individual children, from birth to 3, and their families” (Head Start).

Returner – A child who is currently enrolled in a PSD program and whose parents/guardians notify PSD that they want to re-enroll their child for the next program year.

Selection – The process of deciding which children – among all the eligible children who have completed the application – are enrolled into a PSD program at a specific site.

Selection criteria – A set of prioritized criteria used to determine the order in which children are enrolled.

Selection priority – The prioritized order in which children on the waitlist are enrolled in PSD programs.




Continued on next page
Glossary, Continued

	[bookmark: _fs_MJjUucO0EKEblVlZRlFng]Terms and definitions. continued
	The following are definitions of terms used in this policy and procedure, continued from the previous page.

Transitioner – A child transitioning from Early Head Start (EHS) to Head Start (HS).

Waitlist – The list of children who have applied for enrollment into a PSD program, are verified as eligible, and are ordered from highest priority to lowest priority for enrollment.
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